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JOB DESCRIPTION: Facilities Engineer I  
 
Reports To: Director of Facilities  
 
Part-Time (20 HRS)  
 
POSITION SUMMARY:   
 
Reporting to the Director of Facilities this is the entry-level position. As a Facilities Engineer I, 
the employee carries out an expanding range of professional facilities engineer assignments in a 
developing capacity. This individual will be responsible for maintaining the base building 
systems supporting Gateway Center’s facility. This position also performs furnishings 
modifications, small moves and repairs to existing furnishings, event-planning support, and 
responds to maintenance requests for facility needs.  
 
This position may be required to communicate with staff, partners, and/or guests to resolve 
maintenance issues with little to no supervision. Individual must be able to perform preventive 
maintenance on tools and equipment, including cleaning and lubrication. Visual inspect tools, 
equipment, or machines. Carry equipment (e.g., tools, radio). Identify, locate, and operate all 
shut-off valves for equipment. Maintain maintenance inventory and requisition parts and supplies 
as needed. 
. 
ESSENTIAL DUTIES 
 Resolve all facilities’ issues as assigned by work order system in accordance with key 

performance indicators.  
 Performs assigned day-to-day repairs, emergency and preventive maintenance. 
 Maintains the building lighting system, including element and ballast repairs or 

replacements. 
 Complies with Gateway Center’s Policy and Procedures. 
 Completes maintenance and repair records as required. 
 Performs welding, carpentry, furniture assembly and locksmith tasks as needed 
 Inspect buildings, grounds, rooftops and equipment for unsafe or malfunctioning 

conditions. 
 Troubleshoot, evaluate and recommend system repairs, upgrades or replacements. 
 Execute small moves. 
 Maintain lock and key inventory system and tracking. 
 Other duties as assigned. 
 Assure each day’s activities and problems that occur are communicated to the supervisor 

using approved communication programs and standards.  
 Display advanced ability to read standard blue prints and electrical schematics 

concerning plumbing and HVAC.  
 Display above average engineering operations skills and strong general mechanical 

ability.  
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 Display proficiency in at least three of the following categories, above average skills in 
three more of the following categories and basic skills in the remaining categories: air 
conditioning and refrigeration, electrical, mechanical, plumbing, pneumatic/electronic 
systems and controls, carpentry and finish skills, kitchen equipment, vehicles, energy 
conservation, and/or general building management.  

 Display solid knowledge and skill in the safe use of hand and power tools and other 
materials required to perform repair and maintenance tasks.  

 Safely perform highly complex repairs of the physical property, electrical, plumbing and 
mechanical equipment, air conditioners, refrigeration and pool heaters - ensuring all 
methods, materials and practices meet company standards and Local and National codes - 
with little or no supervision.  

 Troubleshoot and perform repairs on all types of equipment (e.g., pump and motor 
replacement), plumbing (e.g., plunge toilets and unclog drains), electrical equipment 
including lamps, air conditioners, HVAC equipment, cosmetic items, extension cords, 
vacuum cleaners, internet devices, replace electrical switches and outlets, and program 
TV's.  

 
QUALIFICATIONS: 
 
 Preferred Bachelor’s Degree in civil engineering, building construction or related field 
 Minimum of 1-2 years in facilities management  
 HVAC / EPA Certification required 
 Base understanding of Microsoft Office Suite (Outlook, PowerPoint, Word, Excel) 
 Success with change management and culture shifts.   
 Excellent written and verbal communication skills 
 Flexibility (may require some evenings and weekend work) 

 
PHYSICAL DEMANDS: 
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

 
While performing the duties of this job, the employee is regularly required to sit; use hands to 
finger, handle, or feel; reach with hands and arms; and talk or hear. The employee is required 
to stand; walk; and stoop, kneel, crouch, or crawl. The employee must occasionally lift 
and/or move up to 75 pounds.  Specific vision abilities required by this job include close 
vision, distance vision, color vision, peripheral vision, depth perception, and ability to adjust 
focus. 
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WORK ENVIRONMENT:  
 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions 
 
While performing the duties of this job, the employee is regularly exposed to airborne 
pathogens. The noise level in the work environment is usually moderate. 
 
EQUAL EMPLOYMENT OPPORTUNITY COMMISSION: 
 
Gateway Center is an Equal Opportunity Employer and does not discriminate on the basis of race, 
color, creed, national origin, ancestry, religion, age, citizenship, sex, marital or veteran status, 
disability or handicap, sexual orientation or any other basis prohibited by applicable law. Gateway 
Center also takes affirmative action to employ, and advance in employment, qualified women, 
minorities and covered veterans. Gateway Center also makes reasonable accommodations for qualified 
individuals with disabilities, in accordance with the Americans With Disabilities Act and applicable 
state laws. 
 


